Steps to Submit a Paper

Please note: Before you begin a submission you will need to compile the following information:
e names, affiliations, phone numbers and emails of all authors and a decision on who will present the paper if
accepted
e the paper title and an abstract of the paper that is less than 500 words in length
e information about whether or not the paper being submitted has been published or presented at a previous
conference and whether or not you will need permission to present it
e an understanding of which policy category best fits your paper

1. Go to http://appam.confex.com/appam/2014/cfp.cgi
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2014 Fall Research Conference
November 6-8, 2014
Albuquerque, NM

Proposal
ID#

The Association for Public Policy Analysis and Management (APPAM) will hold their annual three-
day Fall Research Conference in Albuquerque, NM at the Hyatt Regency Hotel and Albuquerque
Convention Center on November 6-8, with governance meetings and other events on Wednesday,

= November 5, 2014,

Password

The theme of the is: Global New

We envision a conference that is a mix of panel presentations (based on authored papers, with
chairs and as well as and of broader or cross-
cutting topics.

We are scliciting abstracts for (1) individual papers for posters or to be integrated into panels, (2)
panels made up of 3-4 papers, (3) roundtables, and (4) workshops. Abstracts for individual papers
should be no longer than 500 words; if a panel of papers is proposed there should be a summary
of each paper plus an overarching description of the panel and its importance. Descriptions for
roundtables and workshops should also be no longer than 500 words, plus a listing of participants
and a summary of their contributions.

Begin a submission to the following

WORKSHOP
Deadline for Submissions: Friday, April 11, 2014 12:00 a.m. EST

Deadline for Submissions: Friday, April 11, 2014 12:00 a.m. EST

SINGLE PAPER SUBMISSION
Deadline for Submissions: Friday, April 11, 2014 12:00 a.m. EST
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2. Click on “Submit a Proposal”

3. Select a primary policy area that best fits your submission and click “Submit”
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4 Steps to submit a Select one from the list below (REQUIRED)
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. Primary Policy - -
K\ P Pokce A Primary Title
2. Pane! Titi -
O Education

3. Participants
4. Confirmation ©  Public and Non-Profit Management and Finance

) Family and Child Policy
View Submission

Submit another Panel Cveityand incomeiolcy)

Suomita ciferent ) Tools of Analysis: Mathods, Data, Informatics and Empircal Design
sessiontipe R
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Reporta Technical
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) The Impacts of Poltics on the Policy Process
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) Science and Technology

©  Population and Migration Issues
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4. Enter the title of your paper in title case, enter your email address and answer the multiple choice questions
about yourself and your paper. Click “Save and continue”
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1D 413 Please enter in Title Case - capitalizing only the first letter in each word
Password: 927541 Click here for help with special title fonts and characters.
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Report Technical

Problem = il
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=|l| | 1n 500 words or less, describe the theme and purpose of this Panel
DO NOT include the title of the Panel
DO NOT list the presenters o other participants

Click here for help with special itle fonts and characters.
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Miscellaneous Questions

Is this panel interdisciplinary?
© No
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5. Type in the last name of the first author and click “search”. You will then see a list of entries that match the last
name you entered. If the name you want is on the list, please click “Select and edit”, you will then be able to
review the information related to that entry to determine if it is correct. If it is not correct, you will be able to
make changes. If the name you want is not on the list, select “not found” and then click “Select” and you will be
directed to fill in the author’s info. If no names are found in the system matching the last name you entered, you
will be directed to create a new record for the author.
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Control Panel Please select the appropriate name from the list below, or select "Name Not Found”
4131
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4 Steps to submit a Dyana Mason. - University of Southemn California
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View Submission
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ubmit a different

Note: You may view and change this person's affation information on the next step by choosing "Select and Edt”

[Select | [Select and Edit ]
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Waiting for appam.confex.com

6. You will then be taken to a page where you can add additional authors, using the same steps as those listed
above. Once all authors are listed you will need to identify the presenting author and a contact person using the

radio buttons.
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4 Steps to submit a Pl i
Paver: lease indicate only one person who will present the paper at the conference and one person as the contact person. The contact person will receive all the information on acceptance/rejection from APPAM and any other details regarding the submission.
¥ 1. Panel Title

o e Click on the "Add new person” button to add each author. Once all authors have been added. select which author vill serve as the main contact person for this proposal and which author vill serve as the presenting author. The contact person and presenting author can be the same person,
but this is not required

v 3. Abstract Tet
) 4. Confirmation

| options: _____| Role Contact Person | Presenting Author Person | Edit | Delete
View Submission
Withdraw Presenting Author [ ° JocelynMason | [
Submit another Add new person
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[ Hep: ] Jocelyn Mason, Association for Public Policy Analysis and Management
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113aM | |
1/15/2014

=

7. Once you have finished adding all authors, and selected a presenting author and contact person a button will
appear marked “Abstract Text”, click this button.

8. Copy and paste your abstract text into the box provided. Your abstract may be no less than 100 characters and
no more than 500 words and does not need to include authors, title or bibliographical information. Once you
have entered your text, click “save and continue”
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Paper: Please upload an Abstract not to exceed 500 words.

v 2 Autor Click hete for help vith specal tile fonts and characters.
Y 3. AbstractText
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You may copy and paste formatted text from your word processor. Use Ctri-V to paste.

Save and Continue
Next step
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his last page is
your confirmation page; please review the information on this page carefully. If you are happy with the information,
click “conclude submission”. If you do not see this page and click “conclude submission” your submission will remain

incomplete. Submissions not completed by the submission deadline will be deleted and not considered for inclusion in
the conference.
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Please Note:

Before you can proceed to the next step, the correct number of AL Roles must be added and ALL Abstracts must be complete
If you need to return to an Abstract to edit/complete, please click on the Paper Title under "Presentation” in the table above
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9. You will receive an email with your submission details including your login and password for the submission.
Keep this email, the login credentials will allow you to login and make changes to your submission up to the
submission deadline, and again later if your paper is accepted.



