
How to 
Submit a 

Roundtable



Before You Begin
Conference submitters & presenters (presenting authors, co-authors, panel chairs, discussants, moderators, 
speakers and session organizers) must have an APPAM MemberClicks profile before beginning their submission.  

Before you begin, please make sure that everyone on your submission has an APPAM MemberClicks account. You will 
not be able to add them to your paper or session if they don’t have one.

Returning Users:

• If you have registered for a prior APPAM event, please recover your existing account. 

• If you are unsure if you have an account or how to access it, please reach out to the email below.

• Lapsed member profiles are restricted until APPAM reset the account. 

• Contact membership@appam.org for assistance.

New Users: 

• If you have never attended an APPAM event or do not have an APPAM profile, you must create one here. You’ll 
have the option to create a free non-member profile or purchase an annual membership. 

• Memberships is not required – select “No,  thank you” on the membership dropdown if you wish to proceed 
as a free non-member profile.

Please do not create a profile on behalf of someone else as the form requires confidential 
personal information.

https://appam.memberclicks.net/login#/login
mailto:membership@appam.org
https://appam.memberclicks.net/accountcreation


Submission Menu Overview
• Submit or Edit a Proposal – This is where you will submit your proposals to the conference
• View Single Paper Listing – If you are looking for other papers to build a panel, you can find available papers here. 

Please note the poster submissions and student research papers are not included in the single paper listing.
• View Profile and Upload Picture – You can upload your headshot to the online program and view pertinent 

information about your profile. You will be able to see if your profile information is outdated and update from here.
• Message Center – You will be able to view all system emails and communication here 



Step One 

Open the Call for Submissions page: 2026 APPAM Fall Research Conference. Please 
login into All Academic using your APPAM MemberClicks login information. Once you 
login, select “Submit or Edit a Proposal” then “Submit a Single Paper, Poster, Student 
Research Paper, Panel or Roundtable Submission.”

https://convention2.allacademic.com/one/appam/appam26/


Step Two - Policy Area
Select your policy area. You’ll find descriptions to the right of each area.



Step Three - Select Submission Type
Select your submission type.



Step Four - Submission Form 

Complete the questions on this page and scroll to the bottom to click ‘Accept and Continue.’ 

Save for later: If you are unable to fully complete your submission, ‘Suppress and Continue’, your 
submission, which will appear as a pop-up after you select ‘Accept and Continue”, until you get to the 
last submission page, where you will be able to save and finish your submission later. 
Please note if your submission is incomplete and you do not select "Save and Finish Later", your 
submission will not be saved, and you will have to start your submission again.



Step Five -  Participants
This is where you’ll a moderator and 2-4 speakers.
You can search for the presenting author by entering their name. If you cannot find a participant, they 
need to create an APPAM MemberClicks profile here.
Please do not create a profile on behalf of someone else as the form requires confidential personal 
information. 
If you find a profile with outdated information, please do not create a duplicate profile. Email 
conferencesupport@appam.org to update the existing profile information or if you have any questions 
during the profile creation process.

https://appam.memberclicks.net/accountcreation
mailto:conferencesupport@appam.org


Step Six - Confirmation
You will have the opportunity to review your submission. Please ensure that all the 
information is correct. When finished, click ‘Save and Submit’ at the bottom of the screen to 
receive your submission confirmation. If you would like to save your work and continue later, 
select ‘Save and Finish Later.’ The submitter and presenting author will receive a 
confirmation email immediately after and you’ll have the option to re-send, if needed.



Step Seven -  Edit Your Submission
Submissions Tab – Under the submissions tab, you will see all proposals that you have submitted. You can 
edit or delete any of your submissions from here. You will be able to edit your submissions until Wednesday, 
April 22nd at 11:59 PST.
Participants Tab – Under the submissions tab, you will see all proposals where you are listed as a participant, 
even if someone else submitted them. You can edit these submissions if you are the session organizer. You 
will be able to edit your submissions until Wednesday, April 22nd at 11:59 PST.



Thank you for submitting your abstract for the 2026 APPAM Fall Research Conference! You 
may review or revise your submission until Wednesday, April 22, 2026, 11:59 PST. After 
that date, all submissions will be closed, and edits may not be made. 

To make edits to your submission, please log in into your account. All submitters will 
receive an accept or reject notification in late-July 2026.
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